
HOW TO UPLOAD PROOF OF PAYMENT INTO TCMS 

1. Log into TCMS  

https://www.saicatcms.co.za/login.aspx 

The same user name and password is used to access TCMS and that used to access 

the CPD website and the SAICA website 

 

2. The dashboard will be displayed 

 

3. Select Invoices Awaiting Proof of Payment 

4. The screen below will open and select the tab All Invoices 

 



 

 

 

5. The screen below will open, select the invoice that you want to upload payment 

against by clicking on view 

 

6. The screen below will open, select the tab Actions 

 

 



 

 

7. Under actions select upload proof of payment 

 

8. Type the amount of the invoice into the field Amount Paid, upload the proof of 

payment by clicking on the choose file button. Point number 9 deals with the Add 

Another button 

 

 

 



 

 

9. Multiple proofs of payment can be uploaded by using the  Add another button 

 

10. Once the amount paid equals the Outstanding amount press submit 

 

 


