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	SAICA - APPLICATION FOR TRAINING OFFICE
SPLIT / RE-DISTRIBUTION INTO BRANCHES


	
[bookmark: _Hlk218867671]Please note – 
· When an existing office wants to split and establish a branch OR re-distribute branches (for example in another region) 
· AND already service these clients
· OR if extra clients are acquired, you do not require a bigger/extra quota of trainees, 
· but wants to split the existing trainee quota between entities.

You can apply for the split and either appoint the same Training Officer to all branches, or appoint different Training Officers per branch.
After the split, you will be able to do inter-branch transfers of any existing active trainees.

HOWEVER -  The former office status cannot be split:
· if the split-off is due to owners/directors splitting; 
· AND part of the Organisation will service new/extra clients 
· OR take clients with them, 
· AND needs its own quota for trainees, 
· and if the split-off results in the establishment of a new entity, 
· the new entity has to apply for accreditation from the TPSC (SAICA) to become a Training Office.  


	1
	ADMINISTRATIVE INFORMATION

	1.1
	Current name of Training Office that is applying to split
	 

	1.2
	SAICA ID of Training Office to split
	

	1.3
	If change of current office name is also relevant – Give new name of the Training Office (Conditions apply)
	 

	1.4
	Current trainee quota of Training Office to split
	




	1.5
	Amount of active or “in progress” or pending discharge trainees, already in TCMS of this office
	

	1.6
	How many branches will be created
	

	1.7
	How will the original trainee quota be re-distributed between all the Training Offices.
(please attach a spreadsheet if more space is needed)

	
	Main / Head Office
	Name
	Quota

	
	Branch 1
	Branch Name
	Quota

	
	Branch 2
	Branch Name
	Quota

	
	Branch 3
	Branch Name
	Quota



	2.
	TRAINING OFFICER – plans

	2.1
	Name of current Training Officer
	

	2.2
	SAICA ID of  current Training Officer
	

	2.3
	Will the original Training Officer remain at the original office
	YES
	NO

	2.4
	Will the original Training Officer also manage the split-off branches
	YES
	NO

	2.5
	If question 2.3 or 2.4 is NO, the new Training Officer details can be given as part of the below:


	3.
	BRANCH DETAILS – complete this section for each branch that must be created


	3.1
	When was this organisation established?

	MONTH
	YEAR






	3.2
	Please indicate what type of legal entity your organisation is (please tick )

	1) 
	Sole Proprietor
	
	2) 
	Private Company (Pty Ltd)
	

	3) 
	Incorporated (registered with CIPC as Inc.)
	
	4) 
	Public Company (as shared on the stock exchange)
	

	5) 
	Partnership (GP) (LP) (LLP)
	
	6) 
	Closed Corporation
	

	7) 
	Public Sector (All Government Levels National/Provincial/Local; SOEs; Public Entities)
	
	8) 
	Other (Please identify)
	

	3.3
	Organisation Registration number (if apply)
	

	3.4
	SDL (Skills Development Levy) if apply

	

	3.5
	SETA with which office is registered

	

	3.6
	IRBA practice number (if registered auditors in public practice)
	

	3.7
	How many CA(SA)s are employed in the organisation 
	

	3.8
	How many (if any) AGA(SA)s are employed in the organisation
	

	3.9
	How many (if any) RAs are employed in the organisation
	

	3.10
	Do you want to be accredited as an Audit and Assurance Training Office?
	YES
	NO




	3.11
	If the answer in question 3.10 is YES
Do you plan on having ALL your trainees on Audit and Assurance?
	YES
	NO

	3.12
	RE POPI ACT: Would you like your Training Office Branch details to be published on the SAICA website to be searchable by trainees/ prospective trainees?
	YES
	NO

	3.13
	Street address of proposed branch

	

	3.14
	Postal address of proposed branch 
(if different than street address)
	

	3.15
	URL (web address) of organisation 

	

	3.16
	Proposed Training Officer Name & Surname
	

	3.17
	Proposed Training Officer SAICA ID
	

	3.18
	Proposed Training Officer direct contact number at Organisation
	

	3.19
	Cell phone number of proposed Training Officer (if applicable)
	

	3.20
	E-mail address of proposed Training Officer
	



	3.21
	Designation in the organisation, of the proposed Training Officer
	

	3.22
	IRBA registration number of the proposed Training Officer (if an RA)
	

	3.23
	Is the proposed Training Officer a SAICA accredited assessor
	YES
	NO

	3.24
	If the answer in question 3.23 is NO; Please indicate if registered for the next SAICA assessor workshop. (see regulations)
	DAY
	MONTH

	4.
	PLEASE SUBMIT THE FOLLOWING INFORMATION WITH THIS APPLICATION

	4.1
	ATTACHMENT 1
	
A letter of motivation (on an official letterhead of the Training Office) clarifying why you wish to obtain accreditation as a SAICA Training Office


	4.2 
	ATTACHMENT 2
	COMPLIANCE:
Copies of latest PAYE Statement of Account (EMPSA); VAT; SDL

	4.3 
	ATTACHMENT 3
	Copies of the appropriate entity registration form (CIPC documents)



	5.
	UNDERTAKING - in the event of the successful split of Training Office

	5.1
	· I as representative of this organisation, acknowledges that it will continue to meet those requirements as laid down by SAICA for the training of trainee accountants; 
· And undertakes to make available to the representatives of SAICA such further information as may reasonably be required, to satisfy SAICA that the training of trainee accountants will continue to be conducted effectively and in a suitable environment, regardless of the merger of these offices;
· And acknowledges the requirement under the SAICA Training Regulations to notify in writing the training department of SAICA of any change in its ability to meet the training requirements as set out in the SAICA Training Regulations.
· And confirms, the information provided in this application form and the attachments is true, accurate and complete

	5.2
	Name and Surname
	

	5.3
	Designation in Organisation
	

	5.4
	SIGNATURE
	DATE

	
	
	DAY 
	MONTH
	YEAR




NPO-020-050 VAT No. 4570104366 | Physical Address 8 Anslow Lane, Bryanston, Sandton, Johannesburg, 2196 | Postal Address Private Bag X32, Northlands, 2116 | Call Centre +27 8610 SAICA (72422), Tel +27 11 621 6600, Fax +27 11 622 3321, Website http://www.saica.org.za | Email saica@saica.co.za | www.saica.co.za | www.accountancysa.org.za | Member of the International Federation of Accountants (IFAC), Pan African Federation of Accountants (PAFA), Global Accounting Alliance (GAA), Chartered Accountants Worldwide (CAW) and  Investors in People. Proudly South African.



2

image1.png
@ SAICA

DIFFERENCE MAKERS ™




image2.jpg
@ /SAICA

EEEEEEEEEEEEEEEEEE





