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	SAICA - APPLICATION FOR MERGER OF 2 OR MORE
EXISTING TRAINING OFFICES


	
[bookmark: _Hlk218867671]Please note – 
When two or more Organisations are already SAICA accredited Training Offices, the offices can apply to merge under certain circumstances:
· which might also lead to a change of name of the remaining Training Office;
· and existing trainees can be transferred to the remaining Training Office;
· and one Training Officer will remain or be appointed for the remaining Training Office
· the individual former Training Offices’ trainee quotas will be totaled and allocated to the remining office; and be subject to review during the next SAICA monitor visit.
· the Training Offices which will fall out / discontinue as offices, will be moderated under certain circumstances, and be de-accredited from being Training Offices.



	1
	ADMINISTRATIVE INFORMATION

	1.1
	Current name of Training Office which will remain open after the merger
	 

	1.2
	SAICA ID of Training Office which will remain open after the merger
	

	1.3
	Current trainee quota of Training Office which will remain open after the merger
	

	1.4
	Amount of active or “in progress” trainees already in TCMS of remaining office
	

	1.5
	If change of office name is also relevant – 
Give new name of the Training Office which will remain open after the merger (T&C’s) – please also complete change of name application
	 
























	2.
	TRAINING OFFICER – complete this for the existing /remaining officer which will manage the office after the merger

	2.1
	Name and surname
	 

	2.2
	Designation at the Organisation
	

	2.3
	SAICA ID number of individual
	 

	2.4
	E-mail address of Training Officer
	 

	2.5
	Landline number of Training Officer if applicable
	 

	2.6
	Cell number of Training Officer if applicable
	 

	2.7
	IRBA registration number of Training Officer (if Training Office is accredited for the Auditing & Assurance elective)
	 

	2.8
	If a new officer is appointed due to the merger, please indicate and complete appropriate application
	YES/NO
	SAICA ID
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	3.
	DE-ACCREDITATION INFORMATION 
Training Office(s) which will be removed and de-accredited as a result of the merger. (Moderation might apply)

	3.1
	TRAINING OFFICE NAME
	SAICA ID
	AMOUNT
QUOTA TOTAL
	TCMS
AMOUNT 
ACTIVE & IN-
PROGRESS TRAINEES REQUIRED TO TRANSFER OR CANCEL
	TCMS 
AMOUNT OF TRAINEES PENDING DISCHARGE
	DATE
PREVIOUS SAICA MONITOR VISIT
	TCMS AMOUNT DISCHARGED TRAINEES SINCE THAT VISIT

	i. 
	
	
	
	
	
	
	

	ii. 
	
	
	
	
	
	
	

	iii. 
	
	
	
	
	
	
	

	iv. 
	
	
	
	
	
	
	





	4.
	REQUIREMENTS – PLEASE SUBMIT INFORMATION WITH YOUR APPLICATION

	4.1
	ATTACHMENT 1
	A letter of motivation (on an official letterhead of the Training Office) clarifying the circumstances leading to the merger

	4.2
	ATTACHMENT 2
	Updated / latest address and contact information of the remaining Training Office


	4.3
	ATTACHMENT 3
	A comprehensive spreadsheet of any trainees possibly affected by the merger, either via cancellation, transfer, discharge or other.









	5.
	UNDERTAKING - in the event of the merger of Training Offices

	5.1
	· I as representative of this organisation, acknowledges that it will continue to meet those requirements as laid down by SAICA for the training of trainee accountants; 
· And undertakes to make available to the representatives of SAICA such further information as may reasonably be required, to satisfy SAICA that the training of trainee accountants will continue to be conducted effectively and in a suitable environment, regardless of the merger of these offices;
· And acknowledges the requirement under the SAICA Training Regulations to notify in writing the training department of SAICA of any change in its ability to meet the training requirements as set out in the SAICA Training Regulations.
· And confirms, the information provided in this application form and the attachments is true, accurate and complete

	5.2
	Name and Surname
	

	5.3
	Designation in Organisation
	

	5.4
	SIGNATURE
	DATE

	
	
	DAY 
	MONTH
	YEAR
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